Configuring Email Access for Microsoft Outlook

1. Go to Tools > E-mail Accounts...
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Left-click on E-mail Accounts... to access the Email Account Configuration Screen.



Right-click on Add

E-mail Accounts

E-mail Accounts
You can select an account and change its settings or remove it

o

[

Dutlook processes e-mail for these accounts in the following order:

Narre Type [_crenge.,, |

Deliver new e-mail to the following location:

by vl i ] [ e Qutook pata e |

You may select and Existing Email Account & click Change... to modify it's settings. Go to Point 4.




Select POP3

.-

i ‘E-mail Accounts

Server Type
You can choose the type of server your new e-mail account will wark with,

) Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and share
documents.,

©PoP3:
Connect to a POP3 e-mail server to download your e-mail.
O map

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

O HTTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox folders.

) Additional Server Types
Connect to another workgroup or 3rd-party mail server.
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This will set your email account type for POP3 Access.




4. Configure Your Accounts Settings

'Efrﬁair -

Internet E-mail Settings (POP3)
Each of these settings are reguired to get your e-mail account working.

User Information Server Information

Your Mame: [1ackssn Tam | Incoming mail server (POP3): ;hail.sgmhe.cam

E-mail Address: \jackson @sgeube.com | Qutgoing mail server (SMTF): éfnail.sgcul:ue.cnm

Logon Information Test Settings

User Mame: \jackson @sgcube.com | After filing out the information on this screen, we
e - recommend vou test your account by dicking the

Password: | Em button below. (Requires network connection)

Remember password

[ Test Account Settings ... ]

|:| Log on using Secure Pazsword

Authentication (SPA) More Settings

[ < Back JI_Mext:b I[ Cancel J

Enter the required information.

Your Name: > Your preferred name.

Email Address: > Your email address which you setup with cPanel.
User Name: > Your email address.

Password: > Your password which you specify in cPanel.
Incoming Mail Server (POP3): > mail.yourdomainname.com

Outgoing Mail Server (SMTP): > mail.yourdomainname.com

Click on More Settings ... to setup advance settings



5. Internet Email Settings

i Internet E-mail Setfings

General | Qutgoing Server || Connection || A_J:_Iuar;::ed|

Mail Account

Type the name by which you would like to refer to this
account. For example: "Work” or "Microsoft Mail Server™

My Email Account |

Other User Information

Organization:  |SGCUBE.COM |

Reply E-mail; Ijadcsuni@sgcube.mm |
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Mail Account: > Key in anything to name your email account.
Organization: > Optional Field

Reply E-mail: > Optional Field



Outgoing Server

i Internet E-mail Setfings

General | Outgoing Server | Connection | Advanced |

[¥]y outgoing server (SMTP) requires authentication;

@ Llse same settings as my incoming mail server
{:} Log on using

User Marme:

Password:

Log on usi

") Log on to incoming mail server before sending mail
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Click on My outgoing server (SMTP) requires authentication

Select Use same settings as my incoming mail server



7. Connection

i Internet E-mail Settings

| General | Outgoing Server | Connection | Advanced |

@ ------ ; Please specify the type of connection to use for e-mail,
Connection

{*)Connect using my local area network (LAN)

[] connect via modem when Qutlook is offine
() Connect using my phone line
{7 Connect using Internet Explorer's or & 3rd party dialer

Modem

Ise the Following Dial-Up Metbworking connection:

Singtel 3G
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Leave as default unless you use Dial-up Connection to access your internet.



8. Advanced

net E-mail Settings

| General | Outgoing Server | Connection | Advanced
Server Port Mumbers

Incoming server (POP3): :-11IZI Use Defaults

[]his server requires an encrypted connection (S5L)

Qutgoing server (SMTF): [ 25
[]This server requires an encypted connection (S5L)
Server Timeouts

Short —@#F——— Long 2 minutes

Delivery

[(lieave a copy of messages on the server:

I. Ok, l [ Cancel

Make sure the Server Port Numbers are as shown above.

Select Leave a copy of messages on the server if you require access to your emails via webmail. Please note that
leaving emails on the server will take up your webspace allocated. You will not be able to receive any new email
once the quota is reached. Customers is highly advice to allocated enough mailbox space depending on usage

patterns and access method.

Example:
Normal User — 10mb to 20mb with Leave Mail on Server Option Turn Off.
Mobile User — 20mb to 100mb with Leave Mail on Server Option Turn On & Remove from Server when Deleted

Turn On.



